
 

 
Dear Students and Parents,  
  
You may have noticed that as we continue to evolve our Remote Learning Program at Bundoora, we are using 
Video Conferencing between teachers and students. This is a mixture Web-Ex alongside Microsoft Teams 
(predominantly) for specific learning activities. The reason, we have decided to video conference on a different IT 
platform is so that teachers are able to effectively manage these learning activities.  
  
This use of the webcam is for live face to face communication.  It is optional, students do not have to turn on 
their webcam during remote learning.  Whenever possible, students should use their webcam during the classes 
conducted via Teams, and they should use the other features such as chat and raise hand to participate and 
engage in the class.  We expect that students will continue adhere to the college values with this new feature 
enabled.  Staff should be made aware that some students may have  circumstances that preclude the use of a 
webcam.  
  
In addition to the Bundoora Remote Learning Guidelines, please make sure you are familiar with the following 
information about Video Conferencing at Brentwood. 
  
  

Video Conferencing Information sheet - for parents and students 

How will teachers use video conferencing safely? 

Teachers may pre-record some classes or student activities and upload these for students to view.  

Teachers will ensure that any live classes on video conferencing systems are supervised to ensure: 

• only students and appropriate teaching staff are in the live class 
• discussions involving personal information are limited to only that which is needed 
• students behave and dress appropriately 
• live classes are not recorded or, in the rare case this is considered of value, parent consent is sought prior 

to recording.  

Teachers may have one-on-one conversations with you or your child via video conference, given that this cannot 
take place in the physical classroom. These conversations will cover the progress of your child’s schoolwork and 
their feedback on their schoolwork. 

How can I help my child use the video conferencing system safely? 

1. Make sure that there is a webcam cover which can hide the webcam from view when the student is not in a 
live video class (a post-it note, tape or a band-aid can be used as an the alternative to a webcam cover). 

2. Let a teacher know of any unauthorised access to any class and about any other unusual cyber activity. 
3. Talk to your child about cyber safety and ensure they know to inform you and their teacher of any unusual 

cyber activity or in the unlikely event they are approached by unknown persons online.  
4. Help your child understand they should only participate in live video chats that the teacher or a fellow 

student has invited them to join and immediately leave any live video chats with any unknown persons, and 
to advise you and their teacher if this occurs. This will also be explained to your child by their teacher. 

5. Ensure your child’s workstation and surrounding work area is suitable and appropriate. This may involve 
the use of headphones if you have them or changing the background in their video.  

If you have any questions regarding the use of video conferencing, please contact your child’s teacher directly.  

  

Yours sincerely,  

Anesti Anestis 
Principal 



 

 


